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Vision

“A Heritage of Vision, A Legacy of Innovation.”

Mission Statement

“The institution aims at uncompromising commitment towards holistic
development and groom globally ethical citizens.”

Philosophy

“IIS caters to the global need of today’s youth, aims to engage learners in
an active and creative learning journey, build knowledge and skills,
promote and sustain high academic principles while retaining the strong
value systems and ethics of the motherland and become caring members of
global community.”

Pedagogy

“We aim to nurture Caring, Creative, Independent Thinkers who are not
only Disciplined but Open Minded as well.”
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Purpose of the Document:

1.  To align IIS Academic Integrity procedures as per respective board norms.

2. To understand and to provide guidance on Academic Integrity to be followed
during teaching—learning process, conduct of assessment and designing &

completing Internal Assessments / Non -Examination Components/ Coursework.

3.  To define the role of Programme Coordinator(s) / teachers/ students / parents in
context to Academic Integrity.

4. To make aware all stake holders about action to be taken by the School in
case of any breach found. For more clarity, examples of academic misconduct

cases.

Definition:

Academic integrity is a guiding principle in education. It is the foundation for ethical
decision-making and behavior in the production of legitimate, authentic and honest

scholarly work.

Academic Integrity must be seen as a set of values and skills that promote personal

integrity and good practice in teaching, learning and assessment.

Academic Integrity has two important factors: Academic misconduct and plagiarism.

1. Academic misconduct — The IB organization defines academic misconduct as
behavior (whether deliberate or inadvertent) that results in, or may result in, the
candidate or any other candidate gaining an unfair advantage in one or more

components of assessment.
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2. Plagiarism — this is defined as the representation, intentionally or unwittingly, of
the ideas, words or work of another person without proper, clear and explicit

acknowledgment.

Good practices to hone Integrity

Integrity in behavior means being honest and having strong moral principles. The
schools aims to make this a habit for the students thereby making them individuals
with high integrity.

To develop and inculcate the values of integrity in students the school takes up various

activities explicitly.

Activities like Honour till to focus on moral values, value education lessons, role plays
which highlight characteristics /traits like righteousness are done. An environment
which is warm and secure is provided to the students so that they may share and self
reflect.

Teachers give clear instructions and lead by example. Often some quotes become the

starting point for meaningful classroom conversations.

Academic Integrity during in house Examination:

Teachers are expected to abide by the rules laid down by the school in regard to
their duties and responsibilities. Examination department conducts the meeting to
this effect for the in house exam and set of instructions to all teachers are
circulated.

The question papers are securely kept and stored in the Strong Room.

Students are expected to carry their own stationery so that no borrowing or lending
takes place.
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Students are expected to write their roll numbers on their answer books/ sheet

and question paper in words and figures correctly.

Students are not allowed to leave the examination hall before the due time that

is allotted for the paper.

Discipline and proper conduct are to be maintained by the students.

Separate seating arrangements are made for those suffering from any kind of
infectious disease.

The invigilators are not supposed to carry any electronic/communication device.
In case of any emergency, Invigilators may contact the control room through Floor

heads .

Teachers on invigilation duty are instructed to be vigilant throughout the duration

of the examination.

After the completion of the examination, all the answer books are immediately

collected, counted and only then the students are allowed to leave the room.

The serially arranged answer books/sheets are safely delivered to the Examination

Department.

The school ensures the safe and smooth conduct of the examination. In case of
any concern, Examination Department reports the same to respective Coordinator

immediately. The Coordinator attends to all the concerns.
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Academic Integrity during IB/Cambridge External Examination

(Written Exam)

1. A detailed meeting is conducted by IBDP Coordinator / IGCSE Coordinator/ Exam
Officer to ensure that all instructions are properly and strictly followed by the

teachers while they are on invigilation duty.

2.  The Invigilators are expected to abide by the rules laid down by the school in

regard to their duties and responsibilities.

3. The document—Diploma Programme Assessment Procedures—Cambridge

Handbook is shared with all teachers at least 15 days in advance, for them to read.
4.  The Invigilators have to report at the specified time during the examination days.

5.  The invigilators are not supposed to carry any electronic /communication device.

Invigilators may contact to control room through Floor heads in case

of urgency.

6.  The Invigilators have to ensure that students take the correct seats in the room
under their supervision. Also, to ensure that they are not caring unauthorized

material along with them inside the Examination Hall.

7. The Invigilators on duty are instructed to be vigilant throughout the duration of

the examination.

8. A detailed meeting with students is conducted by Examination Department to
explain the guidelines w.r.t conduct of examination. All required material is shared

with all students through a mailer or a hardcopy.
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All required posters are put up at appropriate places in resource center to
familiarize students about the procedure of Examination, restricted material and

what all is not allowed.

To maintain the integrity, all surveillance devices of the examination hall are

switched off during the external exams.

A copy of the seating Plan is placed outside the examination room for the
convenience of students. Separate arrangements are made for those suffering

from any kind of infectious disease.

Students are advised to be at their seats 30 minutes before the scheduled
commencement of the examination and they are not allowed to carry any book or

paper inside the examination hall with them.

At IIS, privacy of students is respected. Announcements are made regarding not

carrying anything objectionable to the examination venue.

It is taken care that all required material as per IBDP / Cambridge norms is
provided to all students. A checklist to this effect is given by the examination
department in the folder to the invigilator. Supplementary answer sheets and other

examination related material is promptly supplied by them to students.

Set of instructions provided by IB / Cambridge in the document - —The Conduct
of IB Diploma Examinations / Cambridge Handbook are read and explained by the

invigilators properly.

Students are expected to carry their own stationery so that no borrowing or lending

takes place.

Students are not allowed to leave the examination hall before the due time that is

allotted for the paper.
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After the completion of the examination, all the answer books are immediately
collected, counted, sealed & handed over to IBDP Coordinator/ IGCSE Coordinator

and only then students are allowed to leave the room.

Female students are escorted by female invigilators and male students are
escorted by male invigilators , if students need to use the wash room facility during

Examination Hours / Full time supervision.

Record of misconduct, illness of the student or leaving the examination room for

short period (using washroom) is maintained by the invigilator for each exam.

Students are not allowed to discuss the content of the examination paper with

anyone at least for next 24 hours of the conduct of exam.

The school ensures the safe and smooth conduct of the examination. All

examination related material is kept in safe custody.

IBDP Coordinator ensures her presence in the examination hall at the beginning

and at the end of the exam.

IBDP Coordinator/IGCSE Coordinator ensures that examination material is safely
kept in the strong room. The students answer scripts are sent by courier on the

same day/same week to IB/Cambridge mailing address.

As per IB/Cambridge norms, there are two set of keys of strong room with Head
of the school and Principal with the access of keys to respective Coordinator/ Exam
Officer.

If the student's parent is a school employee, he/she will not be a part of examination

procedures, especially during external exams.
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Academic Integrity during NEC / IA/ Course work

As per the IB / Cambridge norms, IIS shall strictly follow Academic Integrity norms.

1. At the outset, Orientation Sessions will be organized for teachers and parents to

make them aware of what it entails.

2. IIS ensures that students who are registered for the IBDP/Cambridge will submit
work of their own that is properly referenced. The school encourages students

to be —

1. Knowledgeable i.e., to explore concepts, ideas and issues

2. Principled i.e., to act with integrity and honesty and to take

responsibility for their own actions.

Students and Teachers are asked to authenticate students work for assessment before
submitting to the IBDP Coordinator/IGCSE Coordinator.

The following points are kept in mind w.r.t NEC / IA / Course work:

1. NEC must be authentic and original work created by student. A
declaration has to be given by student, parent and teacher as well.

2. Itis advisable to check the plagiarism .

3. Consent by the Candidate & Parent on Uploading Work to the
coursework System is taken.
Students are communicated about the consequences, if any piece of work does not

conform to the norms of IB/ Cambridge.
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Students are informed in detail about the following terms of Academic Misconduct and

Malpractices

Plagiarism is defined as the representation, intentionally or unwittingly, of the ideas,
words or work of another person without proper, clear and explicit acknowledgment.
The use of translated materials, unless indicated and acknowledged, is also considered

plagiarism.

Collusion is defined as supporting academic misconduct by another student, for

example allowing one's work to be copied or submitted for assessment by another.

Duplication of work is defined as the presentation of the same work for different

assessment components and/or Diploma Programme requirements.

Copying - taking work of another student, with or without his or her knowledge and

submitting it as one's own.

Exam cheating - communicating with another candidate in an exam, bringing
unauthorized material into an exam room, or consulting such material during an exam

in order to gain an unfair advantage.

Falsifying data
Creating or altering data which has not been collected in an appropriate way.

For examples of Academic Misconduct refer Annexure I/Academic Integrity.
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Externally Commissioned Work

Submitting work commissioned, edited by, or obtained from a third party. This list

includes, but is not restricted to:

1. friends, family members, or other students in the same or different school,

college or university

2. private tutors

3. essay writing or copy-editing services
4. pre-written essay banks

5. file-sharing sites.

Rights and Responsibilities of various Stakeholders

Principal

Principal ensures that academic integrity and academic misconduct is explained to staff,
students and parents by respective Programme Coordinators / Heads as per board

norms. All cases of suspected breaches and investigation are reported to the Principal.

Coordinator(s):

Coordinator(s) ensures that academic integrity and academic misconduct is explained
to staff, students and parents at relevant times, giving examples of both good and bad
practice, wherever possible. They will investigate any suspected breaches of the

standard in an open and fair way & further report to the principal.
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Coordinator frequently discusses Academic Integrity in meetings and shares good

examples for others to understand.

Coordinators are responsible for ensuring following points as per respective Board

norms and Procedures:

1. Ensure that the school Academic Integrity Policy is applied fairly and consistently.

2. Ensure safe and secure storage of examination material and fair conduct of

examination.

3. Ensure that teachers, students and parents /legal guardians have access to the

Academic Integrity Policy.

Examination Head :

At IIS WORLD SCHOOL Examination head conducts Orientation Session with
students, teachers and parents to brief them on Academic Integrity while
explaining Annual Assessment procedures. Exam Head also ensures that
academic integrity is followed properly and there is no misconduct during
Assessments by taking briefing sessions followed by written Instructions to
teachers and students. Stakeholders are also briefed on Academic integrity
while creating NECs/IAs.

CORE HEAD

Core head conducts the session with students on Citing & Referencing
and how to proceed with EE along with making them aware about
Academic Integrity.
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6. Teachers:

1. Explain students what academic integrity is, on regular intervals during teaching-

learning process.

2. Set clear expectations for assignments and provide guidance to candidates on

how to correctly cite the sources they have consulted.
3. Discuss benefits of submitting assignments that are correctly referenced.

4. Are arole model — make sure all shared materials (handouts, presentations,

etc.) are correctly referenced.

5. Design assignments that do not lead to academic misconduct.

IB / IGCSE teachers:

It is teacher's responsibility to guide students to help them follow academic integrity
while working on IA /NEC/ Course work. It is important to discuss academic integrity on
regular basis and the correct procedure to reference someone else's work to control

plagiarism. It is also advisable to check the plagiarism through anti-plagiarism software.
Teachers are responsible for:

Ensuring that students have a full understanding of the expectations and

guidelines of all subjects.

2. Ensuring that students understand what constitutes academic misconduct and its

possible consequences.

& CAMBRIDGE

International Education

Cambridge International School



D,

Collaborative planning for manageable workload so that students can allocate time

effectively to produce work according to IB / Cambridge expectations.

Giving feedback and ensuring students are not provided with multiple rounds of
editing, which would be contrary to instructions described in the relevant subject

guides.

Ensuring that all student work is appropriately labelled and saved to avoid any error

when submitting assessment to the IB / Cambridge.

To cross-reference work across multiple groups of students when they are preparing

to submit final pieces of work for assessment in order to prevent collusion.

Responding to any type of misconduct and inform the Coordinator for the same.
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7 . Parents:
Parents have a right to:

all information pertaining to Academic Integrity
Academic Misconduct

and its implications

Understand respective Board's policies, procedures and subject guidelines in

completion of coursework or examination papers.

Understand school's internal policies and procedures that safeguard the

authenticity of student's work.

Encourage their ward to plan each assignment.

Provide support in scheduling their ward's work.

Let their ward work on his/her own, but should also guide them.

Establish a good level of communication with the school to understand the
requirements of the Diploma Programme / Cambridge and what is expected of

their ward.

Encourage their ward to seek advice in case of difficulty.

Understand what constitutes all types of misconduct/ malpractice and its

consequences.

Abstain from unauthorized assistance in completion of work of their children.
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8 Students:
Students have the right to have :

all information pertaining to Academic Integrity
Academic Misconduct

and its implications

Have a full understanding of their school's Academic Integrity Policy and their
respective board norms. IB students are expected to sign the Declaration as

compliance of the same in the beginning of the session ( Annexure II)

2. Respond to acts of any academic misconduct / malpractice and report them to their

teachers or programme coordinator.

Complete all assignments, tasks, examinations and quizzes in an honest manner and
to the best of their abilities.

4. Give credit to used sources in all work submitted for assessment in written and oral

materials and/or artistic products.

Abstain from receiving non-permitted assistance in the completion or editing of

work.
6. Abstain from giving undue assistance to peers in the completion of their work.
7. Show a responsible use of the internet and associated social media platforms.

At the time of submission of NEC, student will be asked to sign the declaration form
stating that IA / NEC / Course work is their own work and all measures have been

taken care of w.r.t Academic Integrity.
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In the International Programme , students produce different forms of work, some of
which rely on resources by other people. Following good academic practice, it is
expected that students appropriately acknowledge ideas, words, or work of other
people. This means that, when creating an authentic piece of work, students are

expected to:

1. undertake research on what is already known.
2. analyze the research in the context of the work to be produced.

3. compare and/or contrast existing knowledge against our own findings/ thoughts/

opinions.

4. synthesize and present the document in an appropriate way for the expected
audience.
5. acknowledge all contributing sources appropriately.

6. To keep all rough notes and drafts used to produce final work to justify the

authenticity of his/her work.

While producing piece of work, student is expected to follow proper citing procedures.

Students are advised to read document —Citing and Referencing|| published by IBO,

for detailed knowledge of —Why to cite||, —What to cite|| & —How to cite||.

All students must understand:

their responsibility for producing authentic and genuine individual and group

work

how to correctly attribute sources, acknowledging the work and ideas of others

the responsible use of information technology and social media
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4. how to observe and adhere to ethical and honest practice during examinations.

Rules for using Al tools-

o If students use the text (or any other product) produced by an Al tool—be that by copying or
paraphrasing that text or modifying an image—they must clearly reference the Al tool in the

body of their work and add it to the bibliography.

¢ The in-text citation should contain quotation marks using the referencing style already in use
by the school and the citation should also contain the prompt given to the AI tool and the date

the Al generated the text.

The same applies to any other material that the student has obtained from other categories of Al

tools—for example, images.

Breach to International Programme regulations:

1. Plagiarism

2. Peer Plagiarism

3.  Collusion

4, Submission of externally commissioned work

5.  Inclusion of inappropriate, offensive or obscene materials
6. Duplication of work

7.  Falsification of data

8.  Assisting other candidates in committing an act of academic misconduct
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9.  Taking unauthorized material into an examination room
10. Stealing examination materials
11. Disruptive behavior during examination

12. Disclosure of information about the content of an examination paper within 24

hours after a written examination

Procedure for Investigating suspected cases of Academic Misconduct

If a student is found to have breached the school's standards of academic integrity,
then it will be the duty of the teacher to inform the relevant Coordinator. Together

they will look into the matter for further investigation.

The student will be given an opportunity to reply to accusations along with evidences.
In case a student is not found guilty, then no record will be kept of that matter and if
inappropriate work has been submitted, the IBDP Coordinator/IGCSE coordinator will

take appropriate action.

For any student who has been found to be academically dishonest in any of the above

ways, or otherwise, the same will be communicated to the student's parents.

In CBSE, academic integrity norms are not too exhaustive, we follow this policy

For IIS WORLD SCHOOL and CBSE as well where ever applicable.
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Cases of academic misconduct are handled with extreme care. The student is asked the

reasons for the act and assured that the information will not be disclosed to anyone

except the parents. The students is counseled so that such an act is not committed in

future. Appropriate action is taken for this misconduct.

For eg- if a student is found with examination relevant but prohibited material , his paper

cancelled and the student is then given a fresh answer sheet to write the exam

again(compensatory time given to the student ). The focus is on rectifying and not

punishing.

Committee Members:

e School Management Committee
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Ms. Nidhi Mishra- Principal

Ms.Nidhi Jodha -Sr.Vice Principal

Ms. Mukta Khandelwal- Vice Principal, DPC & IIS World School
Dr. Manish Kumar Sharma-Vice Principal

Ms. Jyotsna Dhamechani-Examination Head & Cambridge Coordinator(IIS World
School)

Dr. Sunita Chopra-Examination Head (CBSE )
Ms. Aditi Sharma, Counselor

Mr. Madhusudan Joshi, University Counselor(outsourced)
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Annexure I

Examples of Academic Misconduct

ENGLISH A LANGUAGE AND LITERATURE
WRITTENTASK 1

PART 2: LANGLIAGE & MASS COMMUNICATION
HL

Rationale:

For i wrten tas | havecreated s modernday <peeth baced upon Nelson Mardely's " am

prepared e peech. I ths hree-hour long speech, etk aboutth preblens e
aprtheid, racs and s own s, For myspeech, | have chosentochange th conte ofthe
soeec by e e the st e aragrg's.

This rewritten speech is nsgived by the recent deaths of Michael Brown, Eric Gamer, Antanlo Martin,
swhich are seen 2§ racial iotivaled, and the ssassinations of bwo NYPD officers, Whilke Michae!
fircvwn and Eric Gardner resisted arreat | believe this does nat justify the extessive force used by the
palice, In the case of Antonia Martin, it s o earlyto ga into the specifics. But thelr deaths certalnlf
o not justify the vengeance taken on the two NYPD officers. | wanted to fewrite this speech becaise
[tseems o be a symptom of modem day rackm, The goal of this written task & to Mustrate the polnt
that vengeance and violenoe are neer the answers fo conflicts e this ge.

For this work, the kst nine paragra phs of Mandels's speech have been used. | have Incorporated the
deaths of Michae! Brown, Eric Gardner, Antonio Martin and twao NYPD officers in my speach, This
meant tat | had to change the placa from South Africa 10 the Uned States. Furthermore, | have
Incarporated  the first paragraph of my speech, bt aboutthe eary history of Afrcan Americans. |
have used several sentences of the original speech that are hetorically very strong, The onz [am
writing this speech for, i & famous cvi rights activist namely Reverend Al Sharpton. Rev, Al Sharplon
Jed 2 series of protests when Sean Bell, an African American, wa killed in 2008 by police officers,

Writhen Task:

The Obarma adiministation 4nswers b eitcs by saying thatthe African American community i the
United States receved theirfreedom earfer than in any other country, That o blacks recelvedt
equality when they frst received their vl rights and are better off now than i any ather country in
the warkd |80 not ki whetfierthis st statemtent s true and doubt whether any compariion can
e ade Withouthaing egardt racisn othe Countries. iteven It tru, as or a theblack
Deople are concemed it s imelevant. Our complaint s not that we areless equall reated by
compartson with the back population n other countries, bt that we anéless equally treated by
‘comparksan with the white paputation inthis country.

This Wk of buman dignityvas first experienced by the Alficar American community snd by
the media wher the grand ury found m probable cause to indict police officer Darren Wikson for the
death of Michael Brown, Couple of manths lster anather African American died. Eric Garmer was the
vietim of excessive foree. While he pleaded at 'east 11 times *| can't brsathe officer Pantaleo hold
Fim allagedly in  chokehold whe fourothers pinned him down thus using excessive force. Even
with eyewitnesszs, the grand Jury stil found no probable cause to indictthe responsitle officer,
Justce was not served. Not or Eric Games or for Michael Broun. 8ut avenging thek deaths by

Although the candidate has cited a source in the bibliography,
this is a secondary, rather than a primary source. Candidates should always
cite the original author or speaker directly,in this case Nelson Mandela. |

Citation in the body of the text s inconsistent, and makes it difficult for the |
reader to distinguish which words are the candidate’s own.

The words that have been copied without direct citation have been
highlighted in yellow. Words that have been correctly cited but exhibit an
over-reliance on the source material have been highlighted in grey.

The highlighted extract continues on the following page.

http://www.famous-speeches-and-speech-topics.info/fa-

mous-spesches/nelson-mandela-speech-i-am-prepared-to-

Ohlmllnahs;meh !NnPfedeoDh
Tho Neson Mandaa Sposh - | Am Propared To D e fealured 5
wracts, passages of nes fom (he Noson Mandea Speach
Mande s Speech demonstrates good oratory sk ¢, & grest pub ¢ spf

abrymmecwwuemm&md\&mempcli\

Mot vatona, Inspratona [ Inspf ng Speach

Nelson Mandela Speach - | Am Prepared To Die
Neson Mandea- ) am Prepered to De*
Aar 20,1364

Iam the F gt Accysod

frcmmmu'hwmmmm

O o Dovammend oen answers B s by g Mal Acans n Soulh Akics s scononialy beti of Ban (e
il 0 he oer Counties MANCH | 80 L\ Wt i stdenent Y18 B G0ut WHRLNS by Cmpeion
a1 b e sttt g togand 1y c06 o i ncki 0 counis 81t v i 1 28 o as e Abicn
mamnhmmmmu-nmnwﬁwhmmu
That W Avm 00 by comparison Wi e Wi pacpls 1 00r W ciuny a0 Bl we e [reertad by lgjelation bom ||

w@mm
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Original Script

: ) ) " ) ) L R The ek of w.'munwwuu ummwmm' 1
vaiing e ot it b Th bl e prsiod 1o B (o) e e i B e
glcrtniidtion: ra g b iariabiy o g by MYy Mmmuawmmnmmwmmvu

mnmhmmummmwmmw Mummﬂmmmpm

Al o4 3 Sdpaiaté Seost Thay 00 5k ok i B i poaple v sl of el e ey 40 1 el et ey
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Annexure 11

Declaration by Student and parent w.r.t Academic Integrity

Declaration

I confirm that I have read, understood and hereby agree to abide by the India International

School _s Academic Integrity Policy.

Name of the Student:

Date: Student's Signature:

Name of Parent :

Date: Parent's Signature:
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